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Request for Passport Issuance
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% See instructions in the back before completing this form. (Front)

Passport Selection
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% Select the type of passport, duration, page numbers and mark V'in a box where applicable. A 10—year valid
regular passport with 48 pages will be issued with no marking. For details, contact the reception window.
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% Read instruction in the back thoroughly before completing the form.
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% List other person’s number for emergency contact information. (For accident assistance during overseas travel)
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Additional % Fill in name in Roman alphabet for first—time application of passport or changing of an existing name in Roman
. alphabet. Thoroughly read the instruction for writing a name in Roman alphabet in a lower part of the back page
Information before completing.
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Fill in at the request of In—charge Official
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Optional % Fill in only if desired.
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Name, if filled in, will be listed in the passport as‘spouse of Roman last name of your spouse’.

Werite in capital letters.
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Braille Passport | L1 Desired [ Not Desired % To be filled in with V’in a box only by the vision impared.
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Advance =2 O ==f e & % If agreed, unique identification information will be provided to communication carriers
Notification [J Agree [ Not Agree pursuant to the Passport Act Enforcement Regulation Paragraph 45 and Paragraph 46,
Service for and a message will be texted to a domestic mobile phone for notification of passport

Passport expiration.

Expiration
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| hereby acknowledge that the above statements are true and correct to the best of my knowledge, and apply for
the issuance Of passport pursuant to the Passport Act Article 9 or Artile 11.
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Applicant (Passport Holder) Name (Signature or Seal)
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To Minister of Diplomacy
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| hereby consent to allow all documents and information pertinent to passport issuance to be verified by a public
official via sharing administrative information pursuant to the Electronic Government Act Article 36. If not consented,
the applicant shall submit required documentation in person.
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¥ Verification by Official: Military service related documents pursuant to the Military Service Act and computerized information for family
relationship registration pursuant to the Act on Family Relation Registration, resident registration pursuant to the Resident Registration Act,

and entry and exit pursuant to the Immigration Control Act, and a certificate of disability.
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. Ensure the accuracy of entered information before completion as any erroneous information in the application form
may lead to penalties for an applicant (passport holder)
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2. Do not bend or tear the application form as it is mechanically read.
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. Return an existing passport with valid period before issuing a new passport. Passport number will change with an
issuance of new passport.
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. Photo shall comply with the passport photo stipulation and any non—conforming photo for passport may be
returned for compliance.
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5. List family or non—family members other than yourself for emergency contact as it is needed for accident
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assistance for overseas travel.
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. See below for writing a name in Roman.
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. List a final domestic address or registered address in case of the absence of identity investigation including
overseas migrant.
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8. Advance notification service for passport expiration is available only with domestic mobile phones.
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. Unauthorized signing for other person or entering fraudulent information may be subject to the punishment
pursuant to the applicable stipulations of the Passport Act. Passport holder may also be punished.
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The applicant shall submit documents required by an officlal to verify information for military service, family

relationship registration, resident registration, exit and entry, and disability certification for the purpose of

passport issuance. These documents do not need to be submitted upon consenting to the verification via

the shared administrative information.
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The validation for single use passports and travel certificate ise limited to one year. Single exit and entry is
allowed for single passports based on the place of issuance and travel certificates allow to travel only to
designated countries.
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Minors under 18 years old shall submit a consent by legal guardian and are eligible to 5 year passport only.
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It takes 8 days based on work day (in Korea) from request for passport issuance to reception.
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Any passports uncollected for 6 months after issuance shall be cancelled pursuant to the Passport Act and
issuance fee will not be refunded.
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Keep a passport safely as it is a very importance ID that will be used for identification overseas.
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In the event of loss of passport, report to outsourced passport service agents in Korea or overseas
diplomatic missions to prevent illegal use and international selling of passports.
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Addition of passport visa pages is allowed only once if the passport is still valid with unused visa pages
available on left and right.
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Enter a name in Roman in passport prudently and accurately as it will be used for identification purpose
overseas and its change will be restricted for both in—person entering or completion by a representative pursuant
to the Passport Act stipulations.
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. For first—time issuance of passport, write a Korean name in family relationship registration by transliterating name in

syllables. Hyphen (=) may be used in between name syllables.
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For first—time issuance of passport, it is recommended to use the same name in Roman already used by family
members for existing passports.
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. For re-issuance of passport, the same name in Roman (including spouse’s last name and spacing) in the

previous passport will be used.
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